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1. Applications are screened for program eligibility. Those determined eligible to apply for assistance
are notified by letter that they have been pre-qualified and are added to the waiting list according to
time and date of application.

2. After the initial letter, the next correspondence the applicant will receive will likely be a purge letter.
Waiting list purges are completed annually (in July) to insure the list remains current. It is critical to
notify the LHA of any change in address so that purge notifications are received in a timely manner. If
applicants do not respond to the LHA purge letter within the required time, their applications are
purged from the waiting list. Should the applicant not receive a purge letter in July it is their
responsibility to call the Longview Housing Authority and request one.

3. The LHA waiting list is approximately 5 years. The LHA does not check individual waiting list status,
however, LHA will provide you with the waiting list month/year most recently being assisted.

4. Applicants will be notified by mail when their name rises to the top of the waiting list. At that time,
the LHA will require the following documentation in order to determine eligibility: birth certificates for
all household members, social security cards for all household members, photo I.D. for all household
members over 16 years of age, check stubs, if employed, Dept. of Human Services letter (if receiving
TANF and/of food stamps), at least three child support stubs (if applicable), letter from social security
office for anyone in household receiving social security benefits and bank statements for all
savings/checking/investment accounts.

5. Applicants determined to be eligible for the program will be invited to an orientation session. Those
determined NOT to be eligible will receive notification by mail. At the orientation meeting applicants
will receive program information along with their Housing Choice Voucher (Section 8).

HUD Income Limits (Effective 3/10/10)
Source HUD Program Income Limits for Longview, Texas
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